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This document is divided into five parts (as shown below) and provides instruction for how to create a Sample Job in CMDP, items to consider
when addressing validation errors within CMDP, and highlights the most common reasons why samples are rejected from the State in CMDP.

Part 1: Create a
Sample Job

Part 2: Review
Validations Tab

Part 3: Submit
Sample Job

Part 4: Validation
Errors from the
State

Part 5: Example
Scenario of
Sample Rejection

Part 1: Create a Sample Job

Step 1: To create a new Sample Job, go to the
Drinking Water Sample Jobs tab and select

Home

PW5 Profiles Laboratory Profiles

9 ompliance Monitoring Data Portal

Drinking YWater Sample Jobs Search Individual Samples

(Private Lab CMDP ®

Helle  jang smith T

Administratord

[DRG: .

System Administration

[ Job Maintenance View ™,
Create New Job. cearch Jobs -
. Job 1D Crealed By Status From To Fila Nama -
Step 2: From the pop-up window, select the I | | [=[ E] i | search | [ Reset ]
H Drinking Water Sample Jobg
Enter a grouP Of samples Optlon. O Refres end to Reviewer Send to Certifier Certify and Submit to State § Reject i Remave - Download Samples
[ cAITIH [ Primacy T |
. - Calegary Dascription Fila Mame ] Slatus ]Preparar ]I:.‘.'real.&d an ]Rawawar ]Ramwedﬂn ]I:.‘.aruﬁar ICerulla-uf.‘ln l*l
Then, ent?r 'Ehe sgmple na me.lnto the - Tost TC o ST —
Job Description field. Then, click the OK e =
reate New Job Options o e | 4

button.

NOTE: Consider using a consistent naming
convention for your organization which will
promote data consistency and regularly track
samples/results entered.

Step 3: To enter a new sample submission,
click on the Sample Result sub-tab and click

=

Upload File

Please select one of the methods below.

Enter a group of
samples

Please enter a value *

Job Description

[

the Add drop down menu. Users have the option to select three different types of sample submissions:

Microbial, Chem/Radionuclides and Cryptosporidium.

Step 4: After selecting the submission type (as appropriate), you are ready to enter the sample/result

information into CMDP.

NOTE: Confirm the appropriate analysis Method is reported and a Sampling Location is entered

prior to uploading the data into CMDP, as these are state required fields.

Al G T G R Y Job Summary Vi

Sample Result

Operational Data

Microbial
Chem / Radionuclides
Cryptosporidium

Step 5: After entering the appropriate information, be sure to click the Save button located in the upper left corner of the web entry form.
A blue bar with the statement “Information saved successfully” will appear along the top of the web entry form if the federally required
information is entered appropriately (screen shot below).

e -
Information saved successfully, 4

I - Federally Conditipnally Regquired

]

SUbMISSIOH Save And Add Another &) Close * - Required + - Conditionally Required 1 - Federally Required
En tered #  Sat Default Values for Sample Infermation

Water System Id" : Water System Name Facility ' : sampling Point " : Samgling Location
SUCCESSfUIIy - [os001 - s [=][sPoS001TCR [w] [ISLAND VIEW

Sample 1D " : Collection Date 7 - Collection Time ! Samphe Receved Date 1

[s007044811 | [oerz02078 | (1000 | Hamnn [pBr20r2018

Laboratory ID - Name " : sample Type ' : Samgple Volume(haL)! Sample Collector Name

| E| =) [Routine [#][100 lleT |

Fields denoted with an asterisk (*) to the right of the field name are considered federally required. If one of these fields are left blank and

missing data, CMDP will notify the u

ser with a warning icon and highlight the field(s) in blue (screen shot below). The user will need to fix the

Microbi:

federal error. '

«l Ssave = Save And Add Another 3 Close

* - Required

Sampling Point " :

+ - Conditionally Required

f - Federally Required f - Federally Conditionally Required

-~

Sampling Location

|+ ] [sPDsoo1TCR

[#] [1sLAND VIEW |

Collection Time '

Sample Received Date

Submission P SetDefault Values for Sample Information
Water System Id" : Water System Name Facility " :
Entered =
ollection Date "'
Unsuccessfully 2072018

5]

| HH:Mm [08r2012018 |=

sample Type ':

Sample Volume(tL)"

Sample Collector Name

| VJ |Routine

[ froo

llcT |

NOTE: If the Sample Category column (on the Job Maintenance View tab) is blank, this also indicates that data were unsuccessfully uploaded.

In either case, the user will need to check the Validations tab to confirm the sample submission is free from all errors.
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VALIDATION & SUBMISSION PROCESS (WEB ENTRY)

‘ }>}> Part 2: Review Validations Tab

Step 1: After the user has entered the appropriate sample/result into CMDP successfully, as part of the review process be sure to check for
validation errors under the Validations tab. This is a very important step because addressing errors listed here will reduce the number of
submission rejections issued by the State.

NOTE: The “No items to show” notification will be displayed under the XML Submittal Validation section when submitting information from a
web entry form.

* If the “No items to show” notification is displayed in Section A, this indicates that no validation errors were identified within the entered
web entry form (see screen shot below).
If no validation errors are listed under this tab, the user can submit the sample/results to the State.
Proceed to Part 3: Submit Sample Job.

Home PWS Profiles ° Laboratory Profiles "l GUIGERVE LTS FT TN L0 Search Individual Samples =~ System Administration
(TR oo sommary View - 1307

Sample Rasult Operaticonal Data Job History

—
[Validatian: |

Attachments Composite Samples

Mo tems 10 show

Section A

XML Submittal Validation Summary
Category | zetal | without Erraes | with Eross

Mo tems 1o show

|i R R R EEEE———\
XML Submittal Validation Error Details

Category | valigation Category | sampie sgenner | Ermor pesenption

Mo items 1o show [

|

* If one or more messages are displayed within Section A, this indicates that validation errors were identified within the web entry form
(see screen shot below).
If any validation errors are listed under this tab, the user must make the appropriate corrections prior to submitting the
sample/results to the State.
For guidance on how to address validation results within Section A, refer to page 3.

Home PWS Profiles La hﬂfﬂ!ﬂl“r Profiles 'ﬂl'ﬂ'ilil'lﬂ Water Si‘.ll'l'lpll Jobs Search Indiwidual S-amplu S]I stem Administration
(CTCERITE oo sommry v - 1557 2\

Sample Result Qperational Data Job History validations Attachments Composite Samples

jobld=13437, wild= . TacilityName=035
Microbial WATER SYSTEM, sampleCalegory=Microbial, Federaly Reguired of Conditionalty Requined Missing Data for Fields [Collection Time]
collectionDale=08/20/2015, labSampleCd=500T044611

Section A

XML Submittal Valldation Summary )
Gategary [ Totai | Withowt Enors | it Emors L

Mo lems 10 Show

| € L |
XML Submittal Valldation Error Detalls

Categary | vaiigation Category | sample ideniiner | Ervor Descngbion

No items 1o show [

[
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VALIDATION & SUBMISSION PROCESS (WEB ENTRY)

Step 2: The Federal Reporting Validation Results Table contains results of validations checked against fields that are federally
required/conditionally required to see if there is a value. If fields are left blank or information is entered incorrectly, they will be listed as
errors in this table.

If the user double clicks on an individual row in this table, they will be brought to the specific sample submission.

Dle Re Uperational Data DD 0 Validations . 5 e D DO B = Die

Federal Reporting Validation Results ‘

)

)
1 JCategory | 2 lSample Identifier | 3 lVaIidation Category | 4 |Error Description l

jobld=13437, wslc'
facilityName=DS f
Microbial SYSTEM, sampleCategory=Microbial, Federally Required or Conditionally Required Missing Data for Fields [Collection Time]
collectionDate=08/20/2018,
labSampleCd=5007044811

The information below provides a brief description of each column within Federal Reporting Validation Results table and how users can
navigate through the information.

@ Category: This column lists the type of sample group as it relates to the specific sample with an error. The categories listed can include
Microbial, Chem/Radionuclides or Cryptosporidium.

@ Sample Identifier: This column provides details on the sample that contains the Federal reporting error(s). The information merely
identifies the sample, it does not describe the error. For instance, the screen shot above (highlighted text under column 2) identifies that
an error occurred with the sample job 13437 and this sample job is from a PWS with a facility name of DS. It is a Microbial sample with a
collocation date of 08/20/2018, assigned a lab sample identification number of 500704481. Specifically, the type of information displayed

within this section includes the following:
sampleCategory: Type of sample classification (i.e., Microbial,

Chem/Radionuclides, Cryptosporidium)
collectionDate: Date sample collected (MM/DD/YY)
labSampleCd: Lab sample identification number

jobld: Job sample identification code assigned by CMDP
wsld: Public Water System identification number
facilityName: Water system facility name entered in CMDP

@ Validation Category: This column identifies the severity level for the type of error identified (e.g., federally required/conditionally
required).

m Error Description: This column describes the specific error that has occurred with the sample submission.

The table below highlights common CMDP error messages displayed within Error Description column, along with an explanation of the error.
This table also highlights the specific fields within the Excel template that could generate the error.

NOTE: This is not an all-inclusive list of every error that may occur. If you run into an error message that is not listed in the table below,
please contact the CMDP Transition Team and we will add it to the list.

CMDP Error Description Explanation of Error Fields for Labs to Review
Missing Data for Fields No data entered in Sample Received Date field. Add data into Sample Received Date field.
[sampleRecievedDt]

Missing Data for Fields No data entered in Sample Volume (ML) field. Add data into Sample Volume (ML) field.

[sampleVolume]

NOTE: Only required for Microbial Samples.

Missing Data for Fields [Collection
Time]

No data entered in Collection Time field. Add data into Collection Time field.

Missing Data for Fields [Missing

Sample Result for E.coli Given
Reported TC+ Sample Result]

E.coli sample result was not submitted with TC+ Add E.coli sample result to sample submission.

sample result.

Missing Data for Fields [Volume
Assayed]

No data entered in Volume Assayed (ML) field. Add data into Volume Assayed (ML) field.

Missing Data for Fields [Method]

No data entered in Method field. Add data into Method field.

Missing Data for Fields [Analysis Start
Date]

No data entered in Analysis Start Date field. Add data into Analysis Start Date field.

Missing Data for Fields [analysis
StartTime]

No data entered in Analysis Start Time field. Add data into Analysis Start Time field.

Step 3: Once the user has reviewed the all validation errors listed within this section, make note of all errors, and then double click on the

individual row within the Validations tab and edit the web entry form. After the appropriate edits are made, be sure to review the

Validations tab again to confirm that no additional errors have occurred.

If no additional errors appear on the Validations tab, proceed to Part 3: Submit Sample Job.
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@ }>}> Part 3: Submit Sample Job

Step 1: Once the user has confirmed " ome V7w Proties ¥ ooty roter NI e e St ¥ s Adrimeirsion N
- . - IF Maintenance View

that no errors exist from the Validations ||=~""""\
tab, the Sample Job can be submitted to | =2 i o Ol s i ame e T
the State. Drinking Water Sample Jobs

. o Refresh ol Create New Jof Send ko Cortifier | Certify and Submét to State | B Reject 3 Remove - Download Samples
To submit a Sample/ go to the Job | Job D <7 samplo Category | Duscription | Fiks Harma | Primacy Agency | Status | Proparar | Cosaied on____| Roviewer | Raviewed On___| ot | Cotied ony___| &
Maintenance View tab, enter the Job ID @ 1 Mcrotssl Sampds st e SreSmiti ;08072018

into the search bar and click on the
checkbox to select the appropriate job.

Select Individual || h]

Step 2: Click the Send to Reviewer e you sure vo
button on the Drinking Water Sample (Submit) | e smts
Jobs menu.

A pop-up will ask you to select the

B Reply =3 Reply All &5 Forward

appropriate individual. After the user selects the reviewer, click the Submit button.

Naotification Email

Then, a confirmation window will pop up stating the job was successfully submitted for review. o [ St Jarm
Click OK.

Diar CMDP User

An email will be sent to the assigned reviewer indicating that a job is ready for review (example
screen shot to the right). Note: The email is simply an instant notification. The user does not have
do anything with the email or even exit out of CMDP. This feature was integrated into CMDP in
case there are multiple individuals in different roles within a single organization.

lob: 13437 has been created and is now ready for review
Please log im to the CMDP to view mare details.
You are recaiving this message bacause you are listed as a reviewer in the CMDP.

THIS IS AN AUTOMATED MESSAGE. PLEASE DO NOT REPLY.

Hello | (Private Lab CMDP
‘\‘-% 7/\Compliance Monitoring Data Portal Adminietator)

(ORG:
° Home (SRS G CERR LT ET LR S GV R Drinking Water Sample Jobs Search Individual Samples ° System Administration
Step 3: Then, the Sample Job should be sent to o,

E Logout

the certifier by clicking the Send to Certifier Search Jobs
b utto n . ) [J1o:4;D? Created By J Status {vJ IFrom | . ‘To | __IIFIIG Name ‘ E E
Drinking Water Sample Jobs
. . 2 Refresh i Create New Job Send to Reviewe ertify and Submit to State 3§ Reject Jf Remove - Download Samples
Aga In ’ d po p_ u p Wi I | as k th e user to se I e Ct t h e [J0b 10 <] sample Category | Descnpno | Primacy Agency_| status | Preparer | Created on | Reviewer | Reviewed on | certifier Certified On -
a p p ro p r-l ate ce rtlfl er. [ 13437 Microbial g”;i’]‘:};es' ST g’;?e‘:v"é_': Jane Smith 00/07/2018 Vexic S i

Then, a confirmation window will pop-up stating the job was successfully submitted to the certifier.

An email will be sent to the assigned certifier indicating that a job is ready for the final evaluation.

Administrator)

Hello F «(Private Lab CMDP
Step 4: When the certifier or Lab System ©conincs oo o P e ,' Y]

PWS Profiles Laboratory Profiles Drinking Water Sample Jobs Search Individual Samples System Administration

Administrator is prepared to submit the Sample (205 Waintenance view \_
Job, click the Certify and Submit to State Seareh dobe Fm' .
) =]

File Name

I Jl ‘ Search I Reset

Drinking Water Sample Jobs
@ Refresh o Create New Job Send to Reviewer Send to Certifiefll Certify and Submit to State B Reject 3 Remove - Download Samples
|Job 1D 4" sample Category, | Description | File Name . e | Preparer | created on | Reviewer | Reviewed on | cerifier Certified On P

......

Created By Status
button. —

Micro Test ST

Sample Draft with Certifier Jane Smith 09/07/2018 Jane Smith 09/07/2018 Jane Smith

[v] 13437 Microbial

Then, enter your username and password. Ty
Submission Context: %‘90‘8‘9’”@

The user will be asked a security question and must click the check | acachments
box (indicated by red arrow in screen shot to the right) to certify e ame pesenten e e fed iy
the information provided was true and accurate.

No items to show.

Click the Submit button.

Question: What is the first and middle name of your oldest sibling?

[

DI certify, under penalty of law that the information provided in this document is, to the best of my knowledge and belief, true, accurate, and complete.
| am aware that there are significant penalties for submitting false information, including the possibility of fines and imprisonment for knowing violations.

Submit

A final confirmation window will pop-up. Then,
click the OK button to complete the submission
process.

Private Lab CMDP
Administrator)

@

ompliance Monitoring Data Portal

PWS Profiles * Laboratory Profiles "JULLILFRVEICEELICEE . ERY Search Individual Samples ' System Administration

The user will be able to see exactly when the

data was submitted to the State and who the ;DM;J‘b” .

preparer, reviewer and certifier were and when — [— [ L=l = =l |G ) e

the certification steps were completed as Dslkfgwl; S"’p'”bm i St co s Kt X it —
displayed in the job details row. This row will @ 1 s |
update automatically once the user clicks OK ) Job successfully submited to State

on the pop-up window. Lok J
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Part 4: Validation Errors from

the State

2

After the Sample Job is submitted to the State there is still a possibility the sample may be rejected during the state validation

process (meaning the errors will not necess
deal with rejected sample submissions.

arily be listed on the Validations tab in CMDP). The following steps outline how to

Step 1: If a data error was identified in a sample
submission AFTER it was accepted by the State, the
State will notify laboratory staff via email explaining
the sample has been rejected, along with the reason

From:

Sent: Wednesday, June 20, 2018 7:05 AM
To: .
Subject: Drinking Water Sample Validation Error for TESTWAS1 no3** *TEST***

Drinking Water Sample Validation Error Sample 1d: TESTWAS1 no3 Lab is not certified for this method (353.2) and analyte (1040) for the given analysis date

for the rejection.

To understand the type of error that occurred, refer to the table below. This table highlights the rejection message as displayed on the email
along with an explanation of the rejection, and the specific fields within the web entry form that could generate the error.

NOTE: The (xxxx) denoted in the Rejection Message column acts as a placeholder indicating unique information related to the sample
submission will be displayed (e.g., analyte code, method code).

Rejection Message

Invalid data: Lab sample ID is too long. Maximum allowed
length: 20 characters

Lab is not certified for this method (xxxx) and analyte (xxxx)
for the given analysis date

Sample age for Sample Result (xxxx) is beyond the allowed
limit

Required field: Sample collection date is missing

Required field: Sample collection time is missing

Required field: Lab receipt date is missing

Required field: Sample collection location is missing
Required field for Sample Result (xxxx) Analysis start date is
missing

Required field for Sample Result (xxxx) Analysis start time is
missing

REJECT: Inconsistent result data: Review rules for populating
Presence Indicator (ResultMeasurementQualifier), Count
(ResultMeasurementValue), and/or Interference. (SAMPLE
RESULT)

REJECT: Inconsistent result data: Presence Indicator is "A"
(absent) and Count Value is not "0". (SAMPLE RESULT)

REJECT: Laboratory Received Date supplied was prior to
Sample Collection Date. (SAMPLE)

REJECT: Sample Result failed duplicate by data check. A
sample result for the same analyte is already present for
this sample (SAMPLE RESULT)

Explanation of Rejection

Sample ID field exceeds the maximum allowed 20-
character limit.

Fields for Labs to Review
Enter Sample ID that is within 20-character limit.

Method field contains method code that Analyzing
Lab is not certified for.

Confirm Method field contains method code that
Analyzing Lab is certified for.

Sample result exceeds hold time. Analysis Start
Date value entered is more than 30 hrs. from
Collection Date.

Confirm Analysis Start Date value and Collection Date
value are correct.

Collection Date field is blank.

Add data to Collection Date field.

Collection Time field is blank.

Add data to Collection Time.

Lab Sample Received Date field is blank.

Add data to Sample Received Date field.

Sampling Location field is blank

Add data to Sampling Location field.

Analysis Start Date field is blank.

Add data to Analysis Start Date field.

Analysis Start Time field is blank.

Add data to Analysis Start Time field.

(e.g., A/P field listed as Present but Count field
does not have value.)
NOTE: Only required for Microbial Samples.

If contaminant is Present in sample, Count field may
need data (determined by method used).

(e.g., A/P field listed as Absent but Count field has
value.)
NOTE: Only required for Microbial Samples.

If contaminant is Absent in sample, Count field should
not have data entered.

The sample has to be collected before it is received
by the laboratory.

Confirm the Sample Received Date is before in time of
the Collection Date.

A sample result with the same information in the
Analyte (as it relates to the sample) has already
been submitted to the State.

Review previous sample result(s) submitted and if
indeed information is correct, confirm the Sample ID
field is different compared to the previous sample
submitted. Contact the CMDP Helpdesk if issue persists.

Step 2: You will need to re-submit the sample/results through CMDP. However, this process is different than any errors corrected prior to the
sample submission to the State (i.e., errors list on the Validations tab).

To correct errors after the sample has been submitted to the State, the user must create a new web entry form with the appropriate edits.
Before creating a new web entry form, it is recommended to rename the Job Description with a naming convention that indicates the

sample/result is a resubmission.

NOTE: CMDP will not allow for the same Sample ID number to be used twice. After the validation errors are corrected within the original
submitted record, please add an "X" to the beginning of the Sample ID # (e.g., Field name changed from 11844070 to X11844070 highlighted

in screen shot below.)

A Save Wl Save And Add Another ) Close
¢ %ot Default Values for Sample Information

* - Required

+ - Conditionally Required

T - Federally Required f - Faderally Conditionally Require

Water System Id : Wintar Sysbom Mama Facllity - Sampling Point Smmpling Location
| [=] e o= | [sPOsto1TCR |=] [1sLAND viEW |
Sample 1D : Collection Date ™" Collection Tine ! Samghe Recened Date '
(711844070 |[oezoz018 | [11:00 [eirne Jopzoz018 |=
Laba ID - Marms Sampls Typs Sampln Volums{siL ) Sampla Collecior Hame

= | [Reuting 'J:Jlluu [(‘. St ]

Step 3: Once the new sample submission is created through a web entry form in CMDP, review the Validations tab for any inconsistencies and
submit the sample/result to the State (following the process outlined on pages 1-4 of this document) .

Congratulations! This completes the process for addressing rejected sample submissions using the Web Entry form.
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Part 5: Example Scenario of Sample Rejection

2

EXAMPLE: The scenario below outlines how a CMDP Lab System Administrator identifies and corrects a federal reporting

error with an initial sample submission and how to address a second error identified by the State.

Step 1: After creating a new web entry form into CMDP, confirm that all sample submittals are listed on the Sample Results sub-tab (refer to

page 1 for screenshot example).

Then, review the Validations tab. During review, one validation error is listed under the Federal Reporting Validations Results table. The

CMDP error message indicates the Sample Volume (ML) field is either blank or the information is entered incorrectly.

Before clicking on this row for additional information, review the rest of the Validations tab to confirm no additional errors are listed in the

Federal Reporting Validations Results table.

Drinking Water Sample Jobs Search Individual Samples ° System Administration

(Private Lab CMDP
Administrator)

& Logout

KLY POTCUTOECR LN Job Summary View - 13687 J§
Sample Result ~ Operational Data ~ Job History Attachments = Composite Samples
Federal Reporting Validation Results ol
Category | sample sdentiter ............|vasation Category Etror Descrption
jobld=13587, wsld= facilityName=D$S
Microbial sampleCategory=Microbial, collectionDate=09/01/2018, Federally Required or Conditionally Required Missing Data for Fields [sampleVolume)
labSampleCd=118447005-01
XML Submittal Validation Summary
Category Total Without Errors With Errors
No items to show
v

Double click on the error message located in the Error Description column to bring up the specific sample submission. In this case, the Sample

Volume (ML) field was accidentally left blank.

" Microbial
«l Save < Save And Add Another &) Close * - Required + - Conditionally Required  f - Federally Required f - Federally Conditionally Required
[) Set Default Values for Sample Information
Water System Id : Water System Name Facility " Sampling Point " Sampling Location
| |w]| [DS001 - DS | = | |SPDS001TCR [=]| |
Sample 1D " Collection Date 1 : Collaction Time ! Sample Received Date 1
[118447005-01 |[00i0112018 | 55 |09:50 [HH MM [0900172018 | =
Laboratory ID - Name " : Sample Type ' Sample Volume(ML)' Sample Collector Name
|'J|R|::u1lna I"_JI ||C Smith |
Commaent
[} Set Default Values for Sample Results Table
Microbial Analytes Results
2 Refresh op Add J§ Remove
[ Volume | Analysis Analysis
4 of : 1 Analysis Analysis Analyzing
[:I IAnulytq .NP Count .Umls IVDImna{ML] Interference ;lh.ssaf&d:,ML} Method Start Date! | Start Time ! gz;:plated Implalod Lab D Source Type | Comments
. 3100- 92238-PA -
" Coliform (TCR) Absant 100 COLILERT - 02/0172018 1313
FRESEMCE/AE

Step 2: Edit the web entry form of the sample submission that contained the error. Add the appropriate data into the Sample Volume (ML)

field (highlighted field in screen shot below). Once the form is updated appropriately, select the Save button. The “Information saved

successfully” notification will appear.

Information saved successfully.

-_r

« Save < Save And Add Another ) Close
[+  Set Default Values for Sample Information

Water System Id : Water Systern Name

=)

Facility " :

Sampling Point "

* - Required + - Conditionally Required

Sampling Location

||Dso01 - DS

|=||sPDsoo1TCR

[=]| |

f - Federally Required

| l" lRDuhna

[+][100

| [c smith |

Sample ID " : Collection Date ' : Collection Time ! Sample Received Date !
[118447005-01 |[oar01/2018 | 9 09:50 |HHMM [0sr01/2018 | =
Laboratory ID - Hame Sample Type ': Sample Volume(ML)! Sample Collector Name

f - Federally Conditionally Require
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Step 3: View the Validations tab again to confirm no additional validation errors exist, then submit the sample/results to the State by
following the process outlined in Part 3.

| Hello (Private Lab CMDP
| i itori inistre & Logout
. [Compliance Monitoring Data Portal e Administrator) 9

VRN CT R 1L GRS PR Drinking Water Sample Jobs Search Individual Samples ' System Administration
RELR L PIRICH PRIV Job Summary View - 135687

—
Sample Result ~ Operational Data ~ Job History [Vatidation. Attachments = Composite Samples

Federal Reporting Validation Results

T
1>

Category I Sample Identifier ‘ alidation Cateaon Error Description -
<] [>
XML Submittal Validation Summary
Category Total Without Errors With Errors ‘

No items to show.

<

Step 4: After the Sample Job is submitted to the State, the next day an email is received indicating that the submission was rejected because

it did not have a Sampling Location (highlighted field in screen shot below). REMEMBER! The Sample Location and Method fields are not
federally required and errors within these fields will not be identified in the Validations tab.

REJECTED: Submission with missing Sampling Location

< Save <@ Save And Add Ancther &) Close * - Required + - Conditionally Required f - Federally Required f - Federally Conditionally Requireq
|#  Set Default Values for Sample Information
Water System Id : Water System Name Facllity " Sampling Point : Sampling Location
[+] [Ds001 - DS | = |[sPDsoo1TCR [=]| |
Sample ID " : Collection Date ' : Collaction Tima ' Sample Received Date !
[118447005-01 |[o9r01/2018 | 1 [09:50 | HH-MM 0910172018 | =
Laboratory ID - Name " : Sample Type ' Sample Volume(hL)! Sample Collector Name
| -|'J|RDIJ1II‘IE ]'“100 ||C Smith |

To correct this error, create a new web entry form with the appropriate information entered into the Sample Location field AND add an "X"
to the beginning of the Sample ID (highlighted fields in screen shot below). Since this error was identified AFTER the submission was sent to
the State, the Sample Job will not be able to be deleted from CMDP and must be re-submitted as a new Sample Job.

Once the web entry form is updated with the appropriate information, review the Validations tab, and submit the Sample Job to the State
(following the process outlined in Part 1- Part 3).

CORRECTED: New submission with Sampling Location entered

“Microbial = & |
« Save 4 Save And Add Ancther 3 Close * - Required + - Conditionally Required  f - Federally Required f - Federally Conditionally Required
[» Set Default Values for Sample Information
Water System Id : Walter System Name _ Facility E Sampling Point ¥ Sampling Location

E2) [Ds001 - DS |« ][sPDsoo1TCR [ =] [Westem Station |
Sample ID " : Collection Date ' : Collection Time ! Sample Received Date !
X118447005-01 |[oai01:2018 ] & [09:50 |HHMm (09012018 |=
Laboratory ID - Name ¥ Sample Type 1 : Sample ‘u’ﬂlumn:ML}‘ Sampla Collector Mame
| | #) [Routine [+] [100 |[c Smitn |

The sample was successfully submitted to the State and no further validation errors were identified.
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